
Annual Governance and Accountability Retu rn 2019129 Part 3

To be completed by Local Councils, internal Drainage Boards and
other Srnaller Authorities* :. vvhere the higher of gross incorne or

but did not exceed €6.5 million; or. where the higher of gross income or
or less but that:. are unable to certify themselves as exempt {fee payable}; or. have requested a limited a*suranse review {fee payable}

Guidance notes on cornpleting Fart 3 of the Annual Governance and
Accountability Retu rn ?,Dffil10
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding f25,000 must complete Part 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accordance with Praper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

'The Annual lnternal Audit Report is completed by the authority's intemal auditor.
" $ections { and 2 are to be completed and approved by the authority.
. Sectlon 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemance Staternent, before approving Section 2,
Accounting Statements, and both must be approved and published before { July 2OZA.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding 825,000, but which is unable to certify itself as exempt, or is
requesting a limited assuranoe review, must return ta the external auditor by ernail or post {not b,oth) no
later than 30 June 202A. Reminder letters will incur a charge of 140 +VAT:

. the Annual Govemance and Accountability Return Sections 1 and 2, together with

. a bank reconciliation as at 31 March 2020
' an explanation of any significant year on year variances in the accounting statements
. notillcation of the commencement date of the period for the exercise of pubfic rights
. Annual lnternalAudit Report 2019120

Unless requested, do not send any additional documents to your extemal auditor. Your extemal auditor will
ask for any additional documents needed.

Once the external auditor has completed the ljrnited assurance review and is able to give an oplnlon, the
Annual Governance and Accountability Section{, Section 2 and Section 3 - ExternalAuditor Report
and Certificate will be retumed to the authority by email or post.

Pu blication Req u irements
Under theAccounts andAudit Regulations 2015, authorities must publish fhe following information on
a publicly accessible website:

Before 1 July 2020 authorities must pubtish:
' Notice of the period for" the exercise cf puhlic rights and a declaratlon that the accounting statements

are as yet unaudited;
' $ection 1 - Annual Governance $tatement 2019/20, approved and signed, page 4. Section 2 - Accounting Statements 2$19120, approved and signed, page 5
Not later than 30 September 2020 authorities must publish:. Notice of conclusion of audit. Section 3 - External Auditor Report and Certificat*
' Sections t and 2 of AGAR including any arnendments as a resuit of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

The Annual Govemance and Accountability Retum constitutes the annual retum refened to in the Accounts and Audit Regulations 2018.
Throughou! the words 'extemal auoitor n 

jti; t e 
""rJ 

;eanfu ;Jth; *rA;i"*t ;ili# in t'" a.*rns and Audir Regutdiioni zot s.

"for a complete list of bodies that may be smaller authorities rafer ta schodule 2 to the Local Audit and Accountability Act 2014.
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gross expenditure exceeded {25,{}00

gross expenditure was t25,000
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Guidance notes on completing Part 3 of the Annual Governance and

Accountability Return 201 9120

. The authority must comply with Prope r Practices in completing.sections 1 .and 2.of this Annual Governance and

Accountabiliiy Return. priper Practices are found in the Pracfr'fib ners' Guide* which is updated from time to time

and contains everything nieded to prepare successfully for the financial year-end and the subsequent work by

the extemal auditor.
. Make sure that the Annual Governance and Accountabitity Return is complete (no highlighted boxes left empty),

inO i. properly signed and dated. Where amendments are made by the authority to the AGAR.after it has

Ueen approvel O/tne authority and before it has been reviewed by the external auditor, the Chairman and

RFO sh6uld initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. lf theAGAR eontains unapproved or unexplained amendments, it may

be returned and additional costs will be incuned.

. The authority should receive and note the annual internal audrt report if possible before approving the annual

governance statement and the accounts.
. Use the checklist provided below to review the Annual Governance and Accountability Return for completeness

before returning it to the external auditor by email or post (not both) no later than 30 June 2020.

. Do not send the external auditor any information not specifically requested. Howevg! you must inform your
external auditor about any chang'e of Clerk, Responsible Flnancial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

, Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance

and Accountabilig Reirirn covers all the bank accounts. lf the authority holds any short-terrn investments, note their
value on the bank reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box I on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. Mole help on bank reconciliation is available in the Practitioners'Guide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed

accounting'rec-ords instead of this explanation. The external auditor wants to know that you understand the reasons

for all varilnces. lnclude complete numerical and narrative analysis to support the full variance'

. lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or

variances are not fully explained, additional costs may be incurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public

rights. Fiom the commencement dite for a single period of 30 consecutive working d.ays, the approved accounts

aid accounting records can be inspected. \Artratever period the RFO sets it must include a common inspection
period - durin{ which the accounts and accounting records of all smaller authorities must be available for pubfic

inspection - of the first ten working days of July.

. The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,

including the period for the exercise of public rights and the name and address of the externat auditor before
1 July 2020.

Section 1

Section 2

j Sections 1 and 2
i
I

"Governance and Accountabititylor Smaller Authoritix in England- a Practitioners'Guide to Proper Pmctices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the extemal auditor?

Have all highlighted boxes been completed bythe intemal auditor and explanations provi

For any statement to which the response is'no', has an explanation been published?

Has the authority's approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?

Has the bank reconciliation as at 31 March 2020 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Trustfunds- have alldisclosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting statements unless requested.
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Annual Internal Audit Report 201S120

Hunton Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financlal year ended 3f March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

,4. Appropriate accounling records have been properly kept throughout the financial year

B. This authority complied with its linancial regulations, payments were supported by invoices. all
expenditure was approved and VAT was appropriately awunted for.

I C. This authority ass,essed the srgniticant risks to achieving its o,biectives and reviewed the adequacy
i of arrangements to manage these.

Vtr
: 0. The precept or rates requirement resulted from an adequate budgetary process; progress against

'/e 5I J[g*Ugge]ygslegularly monitored; and reserves were appropriate,

E., Expected income was fully received. based on c,orrect prices, properly recorded and promptly
banked: ard VAT was appropriately acc.ounted for.

\)r-t.'

t)L'.( I

i H. Asset and investments reoisters were and accurate and maintained.

: l. Periodic and year-end bank account reconciliations were properly carried out.

Vt:5

K. lF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. ilf the author*"v i:ad a ilrr:ireo assuiarie
royr(],ru, of its 20a 3/1' AGAR tick rlot cav€rg{: )

f*. The authorily has demonstrated that during summ er 2O19 it correctly provided for the exercise i

of public rights as required by the Accounti and Audit Regulatrons. i

i nA.lfor local councils onty)

i_Iry_"liylg:$9uairycEtta!9|Il19c,ojaqillqltltEtporylbillesgsa!1u9!e9,
For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken
t:

Dl 'c'i,';Jt

Srgnature of person who
carried out the internal audit

:j. Name of person who carried out the internal audit

*lf fhe res@rse is 'no')ou nrusf r'ncftrde a n fe to saale lhe #np{rbatlons and aaion being taken to address any uveakness in cantrol
identified (add separate sheets if needed)"
*"Note: lf the response is'not covered' please state when the most recer( intemal auditwork was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

It*{.

-/ v
,-frt t'lL 

rr \f,ii \
,i-i';' 'u
(.-."

AlcrilF;z* koGtirtdG

Date '1,.,b'7 
f z>
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Section 1 -Annual Governance Statement 2019120

\A,te acknowledge as the members of:

Hunton Parish Council

our responsibility for ensuring that there is a sound system of internal control, including anangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and beliel with
respect to the Accounting Statements for the year ended 31 March 2020, that:

*Please provide explanations to the extemal auditor on a separate sheet for each 'No'reeponse and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statemenl. uras approved at a
meeting of the authorlty on:

20to7t202a

and recorded as minute reference:

8.5.1

Other information requ lred
Authority web address

www.hunton.org.uk

Signed by lhe Chairman and Clerk of the meeting where
approval was given:

E

Chairman

Clerk

*-=--**

%.Um&#;

by the Transparoncy Codes (not part ofAnnual Governance Statement)

1. lrtb have put in plaoe anangerneflts for efiHive finailcial
management during the year, and fior the preparation ol
the accounting statements.

{
prcpared its acwunting *6.ff,,ments in a@tdan@
with tlte Awunts and Audit Ragulafions-

2. \A/e maintained an adequale system of intamal control
including moasurcs designed to prcvent and detec{ ftaud
and amtption and reviewad its 6fediven6ss.

{
made proper anangements and acepted responsibiliU
for ufeguading the public monay and rc&wcas in
its chaqe.

3. \l/e took all ressonable steps to assure ourselves
that there are no matters of adual or potential
non-compliance wlth laws, regulations and Proper
Pradices that could have a significant financial efiect
on the ability ot this authority to conduct iis
business or manage its finances.

{

has only done what it has the lagal powerto do and has
complied with Proper Practic€,s ifl doing so.

4- l /€ provided proper opportunity durinE the year for
the exercise ofelectors'rights in accordance with the
requirements of the Accounts and Audit Regulations.

{
duing lhe year gave all persans inteBsted tlre owoftunw to
insrycl aN ask questhns aboutthis authorirs accounts.

5. lAb carricd out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, induding the introduction of intemal controls and/or
extemal insurance covef where r6quired.

{
mnsidered and documented tha financidl and oth6rrrsks it
faes and dealt with Br,em propedy.

6. V\b maintained throughout the year an adeguate and
efiective system of internal audit of the accounting
records and control systsms.

I ananged far a comrPJb,nt person, indepdndent of the financial
c?,ntrols and proc?,dwes, to 9r'16 an objactive view on wtwlher
intemal conttols meet the needs a{ this smaller authority.

7. ltlle took appropriate ac{ion on all matters raised
in reports fom intemal and extemal audit. { respoded to matters brought lo ,ls atlenlion by intemal and

extemal audit.

8. l4b considered whether any litigation, liabilities or
commitrneflts, events or transactions, occuning either
during or afier the year-end, have a financial impact on
this autho*ty and, where appropriate, have included them
in the accounting statcments.

I
disclosed everything it should hava about its business acllrnP
duing the War including events taking placc afier the yeer
end ff relevant.

9. (For local csuncils only) Trust funds induding
ctantabb. ln our capacig as tfle sol€ managang
trustge we discharg€d our accountability
responsibilities for the fund{s}assets, including
financial reporting and, if required, independent
examination or audit,

has rnet €/, of its /Bgonsrb/ifres where, as a body
coryorute, it is a sale fianaging trustee of a local
lrusl orfrusfs.

,{
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Section 2 - Accounting Statements 201$120 tor

Hunton Parish Council

I certi{ that for the year ended 31 Marctr 2020 the Accountng
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or incorne and expenditure basis following the guidance in
Govemance and Accountability for SmallerAuthorities - a
Practr'tioners' Guide to Proper Practices and present fairly
the financial position of this auihority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

t.Lsdr^x-

Date 15t07/2020

I contirm that these Accounting Statements were
approved by this authority on this date:

20t07t2020

as recorded in minute reference:

8.5.2

$igned by Chairman of the meeting where theAccounting
Statements were approved

E

Total balances and reserues at the beginning of the year
as recoded in the frnancial reeords. Value must agree to
Box 7 of prcvbus year.

Total amwnt of prccept (orfor lDBs rates and /evles)
receivad ar receivabte in the yeat. Exctude any graftts
received.

3. (+) Total other receip(s Total income orreceipfs as rccorded in fhe casfibookless
the procept or rctes/levies received (line 2). lnclude any
grants received.

Total expenditure or paynents made to and on behall
of all employees. lnclude gross salaries and wages,
employers Nl cantributions, employarc pension
contributians, gntuities and severancr payments-

Total expenditure or payments of capitat and interest
made during the year on the authoi$s bonawings (if any).

5. G) AII other payments Total expeMiturc orpayrr;,ents as recaded in fhe casfi-
iook less stal7 cosls (tine 4| and loan interes/capital

Total balances and reserves at tha end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total yalue of cash and
short term investmefis 56,384 52,491

The sum of all cunent and deposit bank accounfs, ca#r
holdings and short term inveslrnenls held as at 31 March -
lo agree with bank r*anciliation.

9, Total fixed assets plus
long term lnvestments
and assets

160,590 168,891
The value of all the prcpety the authority owns - it is made
up of all its /Ixed assels and lmg tem investmen s as al
31 March.

10. Total bonorings
0 0

The outstanding capital balance as af 3? March of all loans
ftom third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (inc.luding charitable)

The Couttcit, as a body etponte, acls as so/e trustee for
and is msoonsble far mamainq lrusl funds orassefs.

AJ.B. Ihe tigures in the accounting slafemenfs abave do
not include any Trust transactions.

W'
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Section 3 - External Auditor Report and Gertificate 2019120

ln respect of Hunton Parish Council - KE0141

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
soundsystem of intemal control. Theauthority preparesanAnnual GovernanceandAccountabilityReturnin
accordance with Proper Pracflces which:

. summarises the accounting records for the year ended 31 March 2020; and

. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Aud'ttor General (see note
below). Our work does not constitute an audit canied out in accordance with lnternational Standards on Auditing (UK

& lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019120
the basis of our review of Sections 1 and 2 of the Annual Govemance and Accountability Retum (AGAR), in our opinion the information in
:tions 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for @ncem

legislation and regulatory requirements have not been met.

matters not affecting our opinion which we draw to the attention of the authority:

3 External auditor certificate 2419/20
We certify that we have completed our review of Sections 1 and 2 of the Annual Govemance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March2O2O.

Extemal Auditor Name

PKF LTTTLEJOHN LLP

Extemat Auditor signature 
,, ),r, !. ,.L\t; 

1 
\ ,. (.. ,' Date fit11t2OZO

* Note: the NAO issued guidance applicable to external auditors' work on limited assurance reviews tor 2O19l2O in Auditor
Guidance Note AGiVO2. The AGN is available from the NAO website (www.nao.org.uk)
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