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1 . Every smaller autharig in England that either received gross income or incurred gross expenditure

exceeding e25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

" The Annual lnternalAudit Report must be completed by the authority's internal auditor.
" ;i*etie*r';s n cfid ? must be completed and approved by the authority.
. S+r*ii** 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding t25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of 840 +VAT:

. the Annual Governance and Accountability Return Sections 1 and 2, together with

. a bank reconciliation as at 31 March 2A22

. an explanation of any significant year on year variances in the accounting statements

. notification of the commencement date of the period for the exercise of public rights

. Annual lnternal Audit Repoft 2A21 122

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.
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Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority websitelwebpage:

Before 1 July 2022 aulhorities must publish:
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Not later than 30 September 2022 authorities must publish:
, ;.. ,':. !r i,',\., ,;:iiir; r'..''::-, r-:,-
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It is recommended as best practice, to avoid any potential confusion by localelectors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

The Annual Govemance and Accountability Return constitutes the annual retum referred to in the Accounts and Audit Regulations 2015.
Throughout, the words 'extemal auditor' have the same meaning as lhe words 'local audilor' in the Accounts and Audit Regulatbns 2015.

Aol 
? 9:*!e:!$t ojb?dies that may be snaller authorities refer to schedule 2 to the Locat Audit and Accountability Ad 2A14.
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Guidance notes on cornpleting Fornru 3 of the Annual Sovernance and
Accountability Return {AGAR} 2&21 122

. The authority must comply with Proper Praclices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners'Guide" which is updated from time to iime and contains everything
needed to preFare successfully for the financia{ year-end and the subsequent work by the external auditor.

. Make sure that theAGAR is complete (no highlighted boxes left empty), and is properly signed and dated. lf the
AGAR contains unapproved or unexplained amendments, it may be retumed and additional costs will be incuned.

. The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2A22.

. The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or rninute references.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commencethe public rights period as soon as practical afierthe date of theAGAR approval.

. Do not send the external auditor any information not specifieally requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

' Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box I on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference behyeen Box 7 and
Box B. More help on hank reconciliation is available in the Practitioners' Guide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this expfanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

' lf the e*ernal auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additionalcosts may be incurred.

' Make sure that the accounting statements add up and that the balance canied forward from the previous year
(Box 7 at 2021) equals the balance brought forward in the cunent year (Box 1 ot 2A22|.

. The Responsible Financial Officer (RFO), on behatf of the authority, must set the cornmencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

' The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022.

All sections Have all highlightad boxes haye been cornpleted? tl
Has atl additional in{ormation requested, including the dates set for the pedod
for the exercise of public rights, been provided for the external auditor? /

lnternalAudit Report Haveallhighlighted boxesbeen completed bytheintemalauditorande4rlanations provided? ,/
Section 1 For any $taternent to which the tesponse is 'no', has an explanation been published? (
Section 2 Has the authority's approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting? €
Has an explanation of significant variations been published where required? r'
Has the bank reconciliation as at 31 March 2022 been reconciled to Box 8? {
Has an explanation of any difference between Box 7 and Box 8 been provided? r'

Sections 1 and 2 Trust funds * have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

(

tGovemance,'and $ccountabfi{ly forSnrallerAufhorifibs ln Eagland * a,Practitianers"Grrlde to frcper Pracfr'ces,
can be downloaded from www.nalc.gov.uk or from ww.ada.org.uk

Annual Governance and Accountabilitv Return 2A21D2 Form 3
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Hunton Parish Council

www. h unton parishcou ncil.org. uk

During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The intemat audit for zlyl22 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internalcontroland alongside are the intemal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

i A. Appropriate accounting records have been properly kept throughout the financial year.

' e rnii 
"umonity ""rpl,"o-*,n 

it" ti""ffi"rllrr"ti"*, n"v;;i.;;;;;r;port"a 6v i*"i"l., ,ir 
* -

,*pxpg.tgifygr3xgpugy:g-:$-v-1r-y.*-1p-ptgptilPiv-g999yl!eSj9l.--* ------..- -*-:*7---1*-"-j-*--,
I C. fnis authorily assessed the significant risks to achieving its objectives and reviewed the adequacy r i I l

i i.i The precept or rates r€quirement resulted from an adequate budgetary process; progress against ; I i

.1, Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit

I it

lq[grygq{ry,qr9-!9Si,Tg y!9r-eip-plgplLtlq 9-qtPt _"1d ql*d!!gF-y9-l9plqp9-ly-i-e,9999t--
lf the authority cefified itself as exempt from a limited assurance review in 2020121, it met the

I exernptioncriteriaandcorrectlydeclareditself exempt.:1:1i-;r.,:1:lii:1:;'1a,-:i=taJi,r,',r/ii',;.r:sr'-,.?,'..:;

, ; The authority publishes information on a free to access websitelwebpage up to date at the time of
i the intemal audit in accordance with any relevant transparency code requirements

L-

i

Date(s) internal audit undertaken
t1

L)a+,g. t-j':.LYi1

Signature of person who
carried outthe internal audit

AnnualGovemance andAccountability Retum 2021122 Form 3
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For any other risk areas identified by this authority adequate controls exBted (list any other risk areas on separate sheets if needed).
t

\ Name of person who carried out the internal audit

L ; l;t :[ r_ iipi-.]{:,;t'€,

Date su 'i:" f z '; -
*lf the rcsponse is 'no' please slate the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).
**Note: lf the response is'not covered' please state when the most recent intemal audit work was done in this area and when it is
next planned; or, if coverage is not required, lhe annual internal audit report must exp,lain why not {add separate sheets if needed).

,l' .



$ection 'l - Annual Governance $tatement2*21122

We acknowledge as the members of:

Hunton Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

"Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Slatement.

This Annual Governance Statement was approved at a
meeting of the authority on:

a9ta5t202?

and recorded as minute referenoe:

15.5.1

www.huntonparishcou ncil "org. uk

Signed by the Chairman and Clerk of the meeting where
approval was given:

/L- '-chaimtan ;<*-''----

Clerk

Annual Governance and Accountability Return 2021122 Fornr 3 Page 4 of 6
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f . We have put in place affangements for effective financial
managemenl during the year, and for the preparation of
the accounting statements.

t/
prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adeguate systern of intemal contrsl
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

{
made proper arrangements and accepted responsbif(y
for safeguarding the pubfie money and resources in
its charge.

3, We took all reasonable steps to assure ourselves
that there are no matters of actuat or potential
non-compliance with taws, reguiations and Proper
Practices that corid have a significant financial efiect
on the ability of this authority to conduct its
business or manage its ftnances.

I

has only done what it ha$ the legal power to da and has
complied with Fraper Practices in daing so.

4. We provided proper opportunity during the year for
tfie exercise of electofs' rights in accordance $.ith tho
requirernents of the Aacount$ and Audit Regutations.

i
during the year gave all persons irrferesfed tFle oppoftunw to
rn$pec, and a$k questians abaut this authary's accounfs.

5. We carried out an assffiment of the risks facing this
authority and took appropdate $ieps to manage those
risks, including the introduction of intemal controls and/or
external insurance cover where required.

I
censrdered and documented the finaneie! and ofier nsks ff
faces and dealt with them properly.

6. We rnaintained throughout the year an adequate and
efiective system of intemal audit of the accounti*g
records and control systerns.

/
ananged for a conrpeferrf person, independent of tfie financial
cantrots and pracedures, to give an obiective view an r*tether
internal cos/rols meelthe needs of ffiis srnatler authcrity.

7. We took appropriate action on all matters raised
in reports from internal and external audit. t/ responded to matters brought ta its attention by irlternal and

external audit.

L We considered whettler any fiffgatr'on, {iab;lities or
comrnitments, events or transactions, occuring either
during or after the year-end, flave a finaneial impacl on
this aulhoriiy and, where appropriate, have included them
in the accounting statements.

t
disr/osed everything it shou{d bave about its business 6cJry,(F
during tha year tncluding eventE taking place after tfie y*ar
efid it relevaftt-

S" (For local councils only) Trust funds including
charftable. ln our capacity as the sole managing
t ustee we discharged our accountability
responsibilities for the fundi$yassets, including
financial reporting and, i{ required, independent
examination or audit.

carparate, rt is a sale managing trustee af a lacal
frusf or ff.rsfs.

{



$ection 2 - Accounting Statements 1021 tZZ lar

l-lunton Parish Council

I,certtfy that for the year ended 31 March 2022 the Accounting
Statements in fhis Annual Govemance and Accou*tabilihy
Retum have been prepared on either a receipts arrd payments
or income and expenditure basis following the guidance in
Govemance and Accountability for SmallerAuthorities - a
Practitioners'Guide to Proper praetices and present fairly
the financial position of this authority.
Signed by Responsibte Financiat Ofiicer before being
presented to the authority for approval

b.S$cd&;

Date 46n5ft922

I confirm that these Accounting Statements were
approved by this authcrity on this date:

wfiBfia22

as recorded in minute reference:

15.5.2

Signed by Chairman of the rneeting where the Accounting
Statements were approved

fu*-.---*--

Iofal balances and reserres at the beginning *f the year
as recorded in the financia/ records. Value must agree to
Bax 7 af previous yesr.

Tofal amount of precept (or for lDBs rafes and lerziesJ
received ar receivable in the year. Exclude afiy grant$
received.

3. (+) Total other receipts Total incame or receipts aa recarded in the cashbook Iess
the precept or rates/levies received (line 2). lnclude any
grants received.

4. (-) Staff costs Total expenditurs or paymenfs rnade ta and on behatf
of all emplayaes. lnclude groes salanbs and wages,
ernplayers AII confribsfrons, omploy*rs pension
contributians, grafui{ies and seyerance payments.

Total expenditure ar payments af capitat and interest
made during the year on the autharity's banawings {if any).

6. (-)All other payments Total expenditure or payments as recarded in fhe cash-
&ook less sfar?cosfs $ine 4) and loan interest/capitat

T*tal balances and reseryes at the e*d af the year. Must
equal {1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 70"797 74,659

The sum af all cunent and deposrt bank accaunts, cash
ho{dings and short term rnyesfrnenfs field as at 3l Mareh -
Ta agree with banl< rxoncillatian.

9. Total {ixed assets ptus
long term investments
and assets

171,402 133,81C
The value af all the property the autharity s?yrls * r( is ntade
up of all its llxed assels and lang term investnents as af
31 March.

10, Toial borrowings
0 C

The outstanding capital balance as at Sl March af al! laans
ftom third pafties {including PWLB}.

11. {For Local Councils Only)
Disclosure note re Trust funds
{including charitabfe}

The Council, as a body corporate, acfs as so/e trusfee for
and is responsible for managing Trust f#nds orassefs.
N.8. The figures in the accaunting statemenfs aboye do
nat include any Trust transactians.

Annual Govemance and Accountability Return 2AZ1DZ Form 3
Local councils. lntemal Drainaqe Boaios and other smatierAu*orities*
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Section 3 - External Auditor Report and Certificate 2A21122

ln respect of Hunton Parish Council - KE0l41

1 Respective responsibilities of the body and the auditor
Our responsibility as auditors to complete a limited assuranca review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
lnternational Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website -
https:l/www.nao.org.uUcode-audit-practice/guidance-and-information-for-auditorsl .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

. summarises the accounting records for the year ended 31 March 2022; and

. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor 2A21D2

matters not affecting our opinion which we draw to the attention of the authority:

3 External auditor certificate 2021122
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2422.

External Auditor Name

PKF LITTLEJOHN LLP

t')tr r {; i'ttt, J.,. /.t- r'" Date

* Note: the NAO issued guidance applicable to external auditors'work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is arLitabte from'the NAO website (www.nao.org.uk)

External Auditor Signature 2110912CI22

the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
1 and 2 of (he AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern

legislation and regulatory requirements have not been met.
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